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UNIFIED GOVERNMENT OF ATHENS-CLARKE COUNTY 
FINANCE DEPARTMENT 

375 Satula Avenue 
Athens, GA 30601 

VENDOR REGISTRATION FORM 

Completed W-9 MUST be attached to your submission. 
For assistance with completion of this form, please contact vendor@accgov.com. 

PART ONE:  GENERAL VENDOR INFORMATION 

Vendor Type:   Business Type*:  

*For Non-US Resident Aliens and Non-US Companies, In lieu of W-9, complete the appropriate IRS Form W-8-BEN
and attach to this form. Individuals should complete the W-8-BEN at https://www.irs.gov/pub/irs-pdf/fw8ben.pdf.
Entities should complete the W-8-BEN-E at https://www.irs.gov/pub/irs-pdf/fw8bene.pdf.  Leave blank any fields that
do not apply.

Please provide your Legal Business or Individual Name as used on your Tax Return and W-9. 

Legal Business or Individual Name: __________________________________________________________________________________ 

D/B/A Name:  _________________________________________________________________________________________________________ 

FEI /EIN#:  __________________________________       SSN#  (Individuals Only):  ________________________

Business License Number:  ______________________________________   

State or Territory of Incorporation / Organization / Origin:  Choose an item.  

If in GA, County (for Individuals, indicate the county in which you live):  Choose an item. 

What you provide**:  Choose an item. 

**If you intend to provide physical services valued at $2500.00 or more, complete the attached Contractor Affidavit. 

Physical Address:  ________________________________________________   City ________________________  ST _______  Zip ________ 

Purchase Order Email:  ___________________________________________________________________________________________________ 

Remit to Address (FOR PAYMENTS ONLY): 

Address:  ______________________________________________________   City _________________________  ST _______  Zip __________ 

1099 Address***, if Different: 

Address:  ______________________________________________________   City _________________________  ST _______  Zip __________ 
***The IRS limits the 1099 address to 45 characters; must provide IRS acceptable address for form 1099. 

mailto:vendor@accgov.com
https://www.irs.gov/pub/irs-pdf/fw8ben.pdf
https://www.irs.gov/pub/irs-pdf/fw8bene.pdf
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Certification Under Penalties of Perjury, I Certify That: 

1. The number shown on this form is my correct taxpayer identification number.  I am certifying that the information
given is true and correct to the best of my knowledge.

2. I ☐ am or ☐ am not a U.S. person (including a U.S. resident alien).

_______________________________________________________________________________________  
        Signature 

_______________________________________________________________________________________  
        Printed Name and Title 

If ACCGov has questions regarding the information contained within the request, how do you prefer to be 
reached? 

Email:  _________________________________________________________________  Phone:  _______________________________ 
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UNIFIED GOVERNMENT OF ATHENS-CLARKE COUNTY 
VENDOR REGISTRATION FORM 

PART TWO:  GOODS & SERVICES 
(To be completed for companies & individuals providing goods & services to ACCGov) 

Certified Ownership Category: 

Check any that apply.  If certified by an agency other than ACCGov, include certificate with this form.  Any person who 
misrepresents a firm’s size or status in order to obtain a contract to be awarded under a preference program will be held 
accountable per FAR clause 52.219-1 (d) (2) (i) through (iii).  See definitions below. 

☐ Small Business Enterprise (SBE);  Certifying Agency, if applicable:_____________________________________________________

☐ Certified Minority Business Enterprise (MBE);  Certifying Agency: _____________________________________________________

Minority Categories: 
☐ African American
☐ Asian American
☐ Hispanic / Latino

☐ Native American
☐ Pacific Islander
☐ Other:  _______________________________

☐ Certified Woman Business Enterprise (WBE);  Certifying Agency:  _____________________________________________________

☐ Certified Disadvantaged Business Enterprise (DBE);  Certifying Agency:  ______________________________________________

☐ Certified Veteran Business Enterprise (VBE);  Certifying Agency:  ________________________________________________________

Types of Products Sold & Manufactured, or Services Provided 
Description: 

NAICS Codes 
A list can be found at:  https://www.census.gov/naics/. 

NIGP Codes 
A list can be found at:  https://ssl.doas.state.ga.us/gpr/loadNigpSearch.  

https://www.census.gov/naics/
https://ssl.doas.state.ga.us/gpr/loadNigpSearch
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Ownership Category Definitions 

Small Business Enterprise:  According to the Small Business Administration (SBA), A small business is not dominant in its 
field of operation and qualifies as a small business concern under Title 13, Code of Federal Regulations, part 121 (13 CFR 
121). SBA has established size standards for all for-profit economic activities as they are described under the North 
American Industry Classification System (NAICS). Size standards are critical in the government-contracting process 
because they ensure a “level playing field” for competition among small businesses of varying sizes. They also apply to 
other SBA programs, such as its Loans & Grants and Technology (SBIR/STTR) Programs. Please refer to 
http://www.sba.gov/size-standards-tool?ms=fp for assistance in determining if your business qualifies as a small business. 

While ACCGov utilizes and recognizes Federal definitions, it should be noted that the State of Georgia has certain 
DIFFERENCES from Federal definitions.  Within Georgia, a Small Business is defined as a Georgia resident business which is 
independently owned and operated.  In addition, such business must have either fewer than 300 employees or less than 
$30 million in gross receipts per year.  Georgia resident business means any business that regularly maintains a place from 
which business is physically conducted in Georgia for at least one year prior to any bid or proposal to the state or a new 
business that is domiciled in Georgia and which regularly maintains a place from which business is physically conducted in 
Georgia; provided, however, that a place from which business is conducted shall not include a post office box, a leased 
private mailbox, site trailer, or temporary structure. (Official Code of Georgia Annotated §50-5-121). 

Minority-Owned Business Enterprise: Business Enterprise that is certified with ACCGov, the State of 
Georgia, or the federal government as a minority-owned business and is at least fifty-one percent (51%) 
owned by one or more persons who are members of one of the indicated minority groups.  

● African American or Black, that is, a person having origins in any of the black racial groups of
Africa;

● Hispanic, that is, a person of Spanish or Portuguese culture having origins in Mexico, South or
Central America, or other Caribbean Islands, regardless of race;

● Asian, that is, a person having origins in any other Far East, Southeast Asia and Asia, Indian
subcontinent, or Pacific Islands

● Native American or American Indian, that is, a person having origins in any of the original
indigenous people of North America

Woman-Owned Business Enterprise:  Business Enterprise that is certified with ACCGov, the State of Georgia, or the 
federal government as a woman-owned business and is at least fifty-one percent (51%) owned by one or more persons 
who are female. 

Disadvantaged Business Enterprise:  Business Enterprise that is certified with ACCGov, the State of Georgia, or the 
federal government as a disadvantaged business.  

Veteran-Owned Business Enterprise:  Business Enterprise that is certified with ACCGov, the State of Georgia, or the 
federal government as a veteran-owned business and is at least fifty-one percent (51%) owned by one or more persons 
who are veterans. 

http://www.sba.gov/size-standards-tool?ms=fp














What Your Business Needs to Know about Georgia’s E-Verify Requirements 

(Effective July 1, 2013) 

E-Verify Contractor Requirements 

Georgia law, O.C.G.A. § 13-10-91 requires all businesses that contract with a public employer for labor or services by bid 

or by contract in which the labor or services exceed $2499.99 to sign an affidavit attesting that they are registered for 

and use E-Verify unless 1) the contractor has no employees (in which case they must present an approved state issued 

identification card/ drivers’ license from an approved state as provided on the Attorney General’s website) or, 2) the 

contract is with an individual licensed under Title 26, Title 43, or the State Bar of Georgia who is in good standing and 

that individual is performing that service.  Anyone your business subcontracts with for labor and services, as well as the 

subcontractors of your subcontractors, in furtherance of that contract is also subject to this requirement.  E-Verify 

Contractor, Subcontractor, and Sub-subcontractor affidavits and ca found on the Georgia Department of Audits & 

Accounts (DOAA) website. 
 

E-Verify Private Employer Requirements 

Georgia law, O.C.G.A. § 36-60-6, requires all businesses with more than 10 employees that are seeking an occupation tax 

certificate/business license or other document required to operate a business with a county or city to sign an affidavit 

attesting that they are registered for and use E-Verify.  Businesses with 10 or fewer employees are required to sign an 

affidavit attesting that they are exempt from this requirement.  Once a business has provided this affidavit to the 

county, all subsequent renewals can be provided with the submission of the E-Verify number, as long as it is the same 

number as provided on the affidavit, or assertion that your business is exempt.  The county will provide the format in 

which renewal information is collected.  E-Verify Private Employer and Exemption Affidavits can be found on the Georgia 

Department of Audits & Accounts (DOAA) website.   
 

What is E-Verify? 

E-Verify is a federal web-based system that electronically verifies the employment eligibility of newly hired employees.  

It works by allowing participating employers to electronically compare employee information taken from the I-9 form 

(the paper-based employee eligibility verification form used for all new hires) against records in the Social Security 

Administration’s database and the records in the Department of Homeland Security immigration databases. 
 

Where do I find My E-Verify number? 

The Human Resources Department for your business should have that information, if you have registered.  The E-Verify 

number (Federal Work Authorization User Identification Number), which consists of numerical characters only and is 

NOT the same as your federal tax ID number, is located directly below the E-Verify logo on the first page of the 

memorandum of understanding (MOU) entered into between your business and the Department of Homeland Security 

(DHS) to use E-Verify. 
 

What if I cannot locate or do not have access to my MOU? 

If the HR director/program administrator for E-Verify from your business has taken the E-Verify tutorial, you my obtain 

your company ID number by 1) logging in to E-Verify with your assigned user ID and password; 2) from “My Company” 

select “Edit Company Profile; 3) the company information page will display the company ID number.  If your HR 

director/program administrator has not completed the tutorial, you must contact E-Verify Customer Support at 888-464-

4218 or at e-verify@dhs.gov for assistance. 
 

Is the Federal Tax Identification Number/Employer Identification Number (EIN) the same as the E-Verify Number? 

No.  While you will be required to provide the Federal Tax Identification Number/EIN for your business to DHS in order 

to register for E-Verify, a separate number, which consists of only numerical characters, will be provided as the E-Verify 

number for your for your business by DHS, which will be located on the MOU. 
 

How Do I Register for E-Verify? 

To register for E-Verify, please visit www.e-verify.gov.  If you need assistance in completing the registration process or 

need additional information relating to E-Verify, call their customer service number at 888-464-4218, email them at e-

verify@dhs.gov, or visit their website. 

  



GEORGIA SECURITY & IMMIGRATION COMPLIANCE (GSIC) AFFIDAVIT 

 

The Unified Government of Athens-Clarke County and Contractor agree that compliance with the requirements of 

O.C.G.A. § 13-10-91, as amended, and Rule 300-10-1-.02 of the Rules of the Georgia Department of Labor are conditions 

of this Agreement for the physical performance of services. 

 

The Contractor further agrees that its compliance with the requirements of O.C.G.A. § 13-10-91, as amended, and DOL 

Rule 300-10-1-.02 is attested to on the executed Contractor Affidavit and Agreement attached hereto. 

 

If employing or contracting with any subcontractor(s) in connection with this Agreement, Contractor further agrees: 

 

1) to secure from the subcontractor(s) an affidavit attesting to the subcontractor’s compliance with O.C.G.A. § 13-

10-91, as amended, and DOL Rule 300-10-1-.02; such affidavit being in the form attached hereto; and 

2) The failure of Contractor to supply the affidavit of compliance at the time of execution of this Agreement and/or 

the failure of Contractor to continue to satisfy the obligations of O.C.G.A. § 13-10-91, as amended, and DOL Rule 

300-10-1-.02 as set forth in this Agreement throughout the contract period shall constitute a material breach of 

the contract.  Upon notice of such breach, Contractor shall be entitled to cure the breach within ten days, upon 

providing satisfactory evidence of compliance with the terms of this Agreement and State law.  Should the 

breach not be cured, the Unified Government of Athens-Clarke County shall be entitled to all available remedies, 

including termination of the contract and damages. 

 

SEE AFFIDAVIT ON FOLLOWING PAGE 

  



CONTRACTOR AFFIDAVIT & AGREEMENT UNDER O.C.G.A. § 13-10-91(b)(1) 
(effective July 1, 2013) 

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, as 
amended, stating affirmatively that the individual, firm or corporation which is engaged in the physical 
performance of services on behalf of The Unified Government of Athens-Clarke County, Georgia, has 
registered with, is authorized to use, and uses the federal work authorization program commonly known as E- 
Verify, or any subsequent replacement program, in accordance with the provisions and deadlines established 
in O.C.G.A. § 13-10-91, as amended. 

Furthermore, the undersigned will continue to use the federal work authorization program throughout the 
contract period and the undersigned contractor will contract for the physical performance of services in 
satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the 
information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization 
user identification number and date of authorization are as follows: 

 
 

Federal Work Authorization User ID (E-Verify) Number Date of Authorization 

 
Name of Contractor:   

 
Name of Project:   

 
Name of Public Employer:  The Unified Government of Athens-Clarke County  

 
I hereby declare under penalty of perjury that the foregoing is true and correct. 

 
Executed on  ,  , 202 in  ,  . 

 
 

Signature of Authorized Officer or Agent 

Printed Name and Title of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE 

 DAY OF  , 202_ 

 
 

Notary Public 

 

My Commission Expires: 
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